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VIDEO SUBMISSION GUIDELINES

Thank you for sharing your stories about the hospital with us. Our aim is to record the history of our hospital through
stories and narratives that will show how much the hospital has done for individuals and families in Wayne County. The
information below provides tips for how to record your video and how to share it with us.

CHOOSING YOUR IDEAL SHOOTING LOCATION

* Find a location that is well-lit with natural sunlight or plenty of indoor lighting

* Choose a quiet location with little background noise (street sounds, music, other people)

* Avoid spaces with lots of echo

* Turn off air conditioners and heaters to avoid fan noise

* Provide a seat for yourself that is stationary and quiet (no chairs with wheels/swivels,
overstuffed cushions, or squeaky screws)

SETTING UP YOUR PHONE / CAMERA

* Set your laptop, phone, or camera on a tripod or steady surface (please do not hold your
camera while shooting to avoid shaky footage)

* Shoot horizontally (use landscape mode and avoid portrait mode)

* Position camera at eye level (if you can, avoid angles where the camera lens is looking up or
down on you)

* Choose a non-distracting background (avoid windows, showing other people, posters/ signs
that can be read etc)

125 STORIES GUIDELINES
* Videos should not be longer than two (2) minutes
* Videos that are submitted will be shared publicly, and by submitting a video you are agreeing
to the terms of the media release.
* Videos should not infringe on any third-party rights (logos, music, intellectual property, etc.).
* Videos should not include any third parties, including minors, celebrities and friends, who
have not expressly authorized the entrant to display his/her image or likeness in a submitted
video.
* You will be asked to sign a copy of the media release before your video will be made public.
* The easiest ways to share video files are to upload a .mov or .mp4 file onto a file-sharing site
and send us the link and details via email. Suggesting file sharing sites are:
* Google Drive
* DropBox

PLEASE SEND ALL VIDEO FILES TO JACQUELINE KANNAN: Jacqueline.Kannan@gmail.com
(919) 440-1801



mailto:Jacqueline.Kannan@gmail.com

SETTING YOUR SCENE
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Whether you’re using a video camera, smartphone, or laptop, there are a few simple steps you can take to
make sure you’re capturing clean, clear footage. You can also use these scene-setting tips to help light and

frame Zoom video calls.

Background

e Make sure your subject—you, in this case—is the main focus of the frame. Avoid backgrounds that are
overly busy or include a lot of extraneous motion. Whenever possible, ensure that other people’s faces

are not in view.

If you're filming in front of a flat wall, sit far enough away to avoid casting shadows behind you.
If you have space, you can add depth to your shot by sitting or standing in front of corners. This will

draw the viewer’s eye to your subject.

Columbia
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DO add depth to your shot by filming in front of a
corner.

DON’T sit too close to a flat wall; it can cast
distracting shadows.
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RELEASE AND CONSENT TO HAVE PHOTOGRAPH TAKEN

I , (in case of minor, parent must sign)

have hereby given permission to have photographs or videos taken of (name of patient or person being

photographed or video-taped)

I understand said photographs or videos may be used by Wayne UNC for advertising, news releases,
and/or other promotional purposes, which publication and airing may also include the names of those

people in the photograph or video (with their consent).

I hereby authorize such use and release Wayne UNC, its employees, agents, and officers, from any claims

or liability relating in any way to the taking or publication of said photographs/videos.

Signature: Date:

Witness to Signature: Date:

Address:

Phone/email:

*SDCONAUT* 2/86; Revised: 12/00, 1/07
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Lighting
e The best at-home lighting is daylight. Try to position yourself facing a window (or set up a light if
daylight isn’'t an option) with your face pointing about three-quarters of the way toward the light.
e Make sure that there are no bright lights behind your head, like windows, lamps, or even a sunlit wall.
e Avoid overhead lights if possible. They can cast unflattering shadows on your face.

DO position yourself in front of a window, facing the | DON’T have a bright light behind your head.
light.

Framing

e If you're using a smartphone, make sure you'’re recording in landscape orientation (horizontal).

e Rest your camera on a flat surface to ensure that the frame isn'’t off kilter or at a weird angle. Keep the
horizon line level.

e Position the camera at eye level. When speaking to the camera, you should be looking straight ahead
toward the lens, not up or down.
Leave some room between the top of your head and the top of the frame.
You don’t always have to be in the middle of the frame; sitting off center adds visual interest.

DO film video in landscape orientation. DO position your camera at eye level and try sitting
off center.
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RECORDING YOUR VIDEO

Capturing Footage

e If you're filming on a smartphone, use the back camera, which records higher-quality footage than the
front-facing “selfie” camera.

e Whenever possible, avoid handheld shots. If you don’t have access to a tripod, you can prop your
recording device on a stack of books, a window sill, etc. As long as your shot is steady and level, it
should look great.

e Always do a test shot: Get in position, hit record, and say a sentence or two. Then watch the clip to
make sure your visuals and audio are set up the way you want them.

e Wait three seconds after you hit record before you start speaking to ensure that your words don’t get
cut off. Similarly, when you’re done speaking, wait three seconds before ending your recording.

e Speak slowly and clearly. You're doing great!

Capturing Audio
e Set yourself up in a quiet, preferably empty space to minimize unwanted background noise.
o If you have to choose a well-lit room or a quiet room, prioritize the quiet room. It's important that
viewers can hear what you’re saying.
e If you're in a home with other people, let them know you're filming a video and ask that they remain
quiet until you're finished.
e If you're filming on a smartphone, turn on Do Not Disturb so your phone doesn’t buzz during your shoot.
(And ask your housemates to do the same!)
e Be sure to switch off anything that could contribute to background noise, such as air conditioners,
fluorescent lights, or clanky radiators.
e Remember: if you can hear it, the audience will hear it. If there’s a dog barking outside or fire engines
driving by, wait until the noise has subsided before continuing.

OTHER TIPS AND RESOURCES

e Whether sitting or standing, make sure your appearance is neat and tidy (clothes smoothed out) and
your back is straight.
Avoid clothes with thin stripes or busy patterns, which can cause feedback on camera.
When in doubt, start your sentence over or rephrase as necessary. It's always better to have too much
footage than not enough—if something feels unnatural, try saying it a few different ways.

e Powder or oil-blotting sheets are great tools to make sure your face doesn’t appear too shiny on
camera.

e Don'’t use the zoom function on an smartphone. It degrades the quality of the footage. If you want to get
a closer shot, move your smartphone closer to your subject.



